	Job Application Form



	Please fill in this form and return it to the address below.

	Failure to complete this application form fully or correctly will render the application void.

	

	Post Applied For:


	

	How did you hear about this vacancy?



	

	Name: 

Present Address:
Permanent Address (if different):
Work telephone number (s):
Home telephone (if different):
Mobile telephone number:
Email address:



	Education and Training

	

	Colleges and Universities

	

	From 
	To 
	Name of

Establishment 
	Examination & Subject Studied


	Date & Grade

Exam/Award

	

	Schools (since age of 11)

	

	From


	To 


	Name of

Establishment 
	Examination & Subject Studied


	Date & Grade

Exam/Award

	

	Other (including Professional/Vocational Qualifications)

	

	From


	To 


	Name of

Establishment 
	Examination & Subject Studied


	Date & Grade

Exam/Award

	

	Additional Qualifications (including training courses undertaken and practical skills including language skills, IT skills, etc. Please indicate level of proficiency)

	

	From


	To 


	Name of

Establishment 
	Examination & Subject Studied


	Date & Grade

Exam/Award


	Your employment history in reverse order (Accounting for any time not in employment )

	

	Present or most recent employment

	

	Job title


	Name & address of employer
	Nature of employer’s business

	Dates employed
	Salary & other benefits
	Reason for leaving/

seeking alternative employment



	Your main responsibilities



	Your main achievements



	

	Previous employment

	

	Job title


	Dates employed

	Name & address of employer

Your main responsibilities & achievements

Reason for leaving




	Additional Information

	

	Please summarise your career to date (Direction, achievements, limitations, etc.)

	

	

	What do you expect the job you are interested in to involve?

	

	

	What skills and experience would you bring to the job? Please state in order of strength.

	

	

	Please describe your interests, for example social, leisure, sporting activities inc. any positions of responsibility you have held.

	 


	Additional Information (Please delete where appropriate)

	

	

	Have you made any previous applications to Thongsbridge Tennis & Fitness Limited?

Please give full details.

	Yes/No

	

	Do you have any unspent criminal convictions?

(Declaration subject to the Rehabilitation of Offenders Act 1974)


	Yes/No

	

	

	Are there any restrictions regarding your employment?
Do you have the right to work in the UK?
	Yes/No

   Yes/No



	

	Do you have any connection to this company?

Please give full details.

	Yes/No

	

	

	Do you have any disability which may require special arrangements being made for you to attend an interview?
	Yes/No

	

	Please state any dates on which you would not be available for interview:


	

	How many weeks/months notice do you have to give your current employer?


	

	Please give below any further information you may wish to bring to our attention eg pre-booked holidays and days preferred

	

	


	Referees 

	

	Please give the names and addresses of two unrelated persons, including wherever possible your present employer or most recent employer.  Referees should be able to comment on your ability to perform the job you are applying for.  Please advise your referees that they may be both written to and telephoned.  References may be taken up prior to any offer of employment unless you have indicated otherwise below.



	Name

Position

Address

Daytime telephone number

Email address
May we contact now?               Yes/No

(Please delete as applicable)


	
	Name

Position

Address

Daytime telephone number

Email address
May we contact now?               Yes/No

(Please delete as applicable)



	Declaration and signature

To the best of my knowledge, the information given on this form is true and comprehensive.  Should I accept employment from Thongsbridge Tennis & Fitness I understand that it will be on the basis that the truthful completion of this form constitutes part of the terms of contract from my employment. I accept that providing deliberately false information could result in my dismissal.

Please note: Thongsbridge Tennis and Fitness Club is fully committed to safeguarding young people and vulnerable adults. Our recruitment process carries out all relevant checks in order to help to keep our young people safe. 

	Signed 


	Date 


The information gathered on this application form is being collated for the purpose of carrying out recruitment. Similarly any data gathered from or shared with third parties such as recruitment agencies and referees will also be for this purpose. 

The Company therefore has a legitimate interest in processing your personal data. 
Your personal information may be used by us, our employees, and disclosed to third parties such as referees. 
We keep the personal information that we obtain about you during the recruitment process for no longer than is necessary for the purposes for which it is processed. How long we keep your information will depend on whether your application is successful and you become employed by us, the nature of the information concerned and the purposes for which it is processed.

We will keep recruitment information (including interview notes) for no longer than is reasonable, taking into account the limitation periods for potential claims such as race or sex discrimination (as extended to take account of early conciliation), after which they will be destroyed. If there is a clear business reason for keeping recruitment records for longer than the recruitment period, we may do so but will first consider whether the records can be pseudonymised, and the longer period for which they will be kept.

If your application is successful, we will keep only the recruitment information that is necessary in relation to your employment

NB: For Data protection purposes, the Company is the Data Controller. If you require any further information about our Data Protection practices, please contact Angela Horsfall.
 Thank you for completing the form. 


Completed application forms should be returned to:





Angela Horsfall











